
KingCare 2012-13 Registration Packet 

 
 

Let Us Tell You About KingCare! 
 

For over a quarter century, KingCare has provided a high quality before and after school child care 
enrichment program for students grades K-5. KingCare is overseen by a parent board of directors and 
facilitated by our Director, Heather Brescol and our Assistant Director, Melissa Stellini. Our staff 
members are primarily college teacher-education students and are all trained in CPR, First Aid, blood 
borne pathogens & child development. Although state regulations require us to have a ratio of one 
adult to every 16 students, we pride ourselves on having one adult to every 12 students.  
 

Our general mission statement is based on the belief that we can provide much more 
than a day care; we provide an enrichment program!   
 

KINGCARE HAS THREE RULES:  1. Safety 2. Kindness  3. Fun 
 

OUR  PROGRAM  STRIVES  TO  REACH  THREE GOALS : 
 

1. TO ENRICH, EDUCATE AND ENTERTAIN STUDENTS, IN A SAFE ENVIRONMENT.   

We use a wide variety of creative activities, thematic projects and special events that are both 
educational and recreational for children’s enjoyment.  
 

2. TO PROVIDE OPPORTUNITIES TO LEARN WITHIN THE “CHOICE SYSTEM”.  

Students are presented with a list of activities and then encouraged to choose something that 
interests them.  Children are empowered by good decision-making. Although we do offer some 
activities that are grade/age specific, students are not separated by grade. Kids have a lot of input 
and often lead projects for other students.  
 
3. TO HELP STUDENTS DEVELOP AND MAINTAIN POSITIVE PEER RELATIONSHIPS.  

We promote problem solving, listening, discussion, student self-esteem and responsibility through 
intervention and mediation.  Children learn an important social skill when they learn how to make 
and keep friends. 
 

Within this structure, we offer a variety of daily activities which are based on our monthly themes. In 
addition to our thematic events we have these other exciting activities: 
 

- Homework Club   -Dance Club     -Arts and Crafts  
- KingCare News   -Science Experiments   - Board Games and Puzzles  
   

In addition, we try to incorporate special entertainment events or our own special activities every 
month. They may include: 

- Animal shows    -Musicians     - Moonwalks  -Multicultural Shows 
- Parties    -Water Activities  - Carnivals  - Sports Challenges 
-Golden Coin Hunt  - Holiday Celebrations - Tent City  - KingCare Café 



Memberships, Enrollment and Fees 
We have flexible enrollment plans that offer parents a choice of supervision for one to five days a 
week both morning and afternoon.  We also provide half and full day care when school is not in 
session due to teacher work days. Limited scholarships are offered and we are able to receive DHS 
supplement; please contact the director for information.  
 
Membership Options: We take the total number of days in the school year and divide the charge out into 9 

equal monthly payments, with a payment due every month from September-May. If you have had the same 

membership all year, there is no payment for that membership due in June!  (All prices are subject to change.  If 

you register after September or change your membership type throughout the year, additional payment may be required 

as determined by the Executive Director. See our Membership and Billing Policies for more information) 

AM Unlimited Membership- Student may attend up to 5 AM sessions per week 
Price: $143.00 per month for 9 months  (Based on a $7.35 per day rate) 

 
AM Standard Membership- Student may attend up to 3 AM sessions per week 
Price: $107.00 a month for 9 months (Based on an $8.75 per day rate.)  

PM Unlimited Membership- Student may attend up to 5 PM sessions per week 
Price: $202.00 per month for 9 months (Based on a $10.40 per day rate) 

 
PM Standard Membership- Student may attend up to 3 PM sessions per week 
Price: $152.00 a month for 9 Months (Based on a $12.45 per day rate) 

 
Half and Full Day Membership 
KingCare provides Full Day and Half Day care on days when school is not in session due to teacher 

work days. This membership allows your child to attend each of the three Full Days and the Half Day at 

a discounted rate.  

You cannot cancel or change this membership.  Price:  $16.50 per month for 9 months  

Non-Membership Options: 

Drop-In Care- You may choose to register your child with us but not have a membership. Drop-In 

Care allows parents to send their child only as needed and to be billed only for the days a child actually 

attends. Fees for this service will be billed on the next months invoice. Advanced authorization required 

to ensure proper staffing. (Registration and Insurance Fees still apply) 

Price:      Per Day AM: $10     Per Day PM: $19     Full Day: $55     Half Day: $35 

Guest Registration 
Would you like to try KingCare before you register?  Please see us for a Guest Registration form.  

Under the Guest Program, your child can attend up to four times before having to pay registration and 

insurance.  Guest sessions are charged at the drop-in rates listed above. 

Other Charges: 

Registration: (To be paid when you register)    *Late Payment Fee- $10     

       First Child: $40                                     *Early Drop-off Fee: $1 per minute before 7:15am 

       Each Additional Child: $30     *Late Pick-up Fee: $1 per minute after 6:15pm  

Insurance: $40 per child (Charged on First Invoice)       

     

 *These fees are charged per family, not per child. 



Care and Membership Questions and Answers 

If you have questions that are not answered below, please feel free to stop by our office 

or contact us via phone (734-994-4485) or email (KingChildSupervision@yahoo.com). 

How does a membership plan benefit me? 

Because the cost is calculated and then divided out equally into 9 payments, plans make it easy for families to budget by 

knowing exactly what the monthly cost for child care will be. No guess work is required. We have set up plans that suit 

the needs of families who need childcare everyday as well as plans for families who need care a few times a week or 

even just on occasion.  Our membership plans allow for flexibility in scheduling while keeping a predictable monthly bill. 

What if my needs for child care change throughout the year? Can my type of membership be adjusted?  

Has your situation changed?  No problem.  We can change your membership. Membership changes must be 

submitted in writing (such as via email) by the 25th of the month prior to when you wish to have the 

change occur. This lets us to make sure your invoice is correct and that we have enough staff to make sure kids are 

safe and that the program keeps its quality.  The only membership that cannot be cancelled is the Half and Full Day 

Membership. 

What if I only need care periodically?  

We know that things come up and we want to make sure our families are supported.  If you need occasional care (Less 

than two days each week), just fill out the attached paperwork, pay the registration and insurance fees and we’ll be 

available to you when you need us. We will only charge you for the days you actually use. For our drop-in families, we do 

ask that you contact us about your drop-in early enough for us to make sure that kids can safely get to us.  Email works 

great if you know a day or two in advance.  If not, please give us a call.  Also, please don’t forget to let the school office 

and your child’s teacher know when the after school schedule has changed.  (You can reach the King School Office at 

734-994-1940.) Only need care a few days all year? Check out our Guest Program!  

What if I don’t need all of the Full and Half Days? 

You can attend half and full days without the membership if you think you won’t need them all.  You pay the drop-in rate 

listed on the rate sheet above.  Like with other drop-ins, we need you to let us know in advance so we can staff 

appropriately. 

What are the Registration and Insurance Fees? 

The Registration fee is paid once annually and covers our cost to get you signed up and ready to go.  Registration Fees 

are non-refundable.  We charge an Insurance Fee because KingCare is a non-profit organization separate from Ann Arbor 

Public Schools, and we have to pay our own liability insurance. We charge a flat rate for this to insure that no family is 

over or under paying their portion of the insurance cost.  

How will you invoice me? We will send your invoice as a PDF file attachment to the email address you provide on the 

Registration Form.  Keep an eye out for this invoice and program information around the first Friday of each month.  If 

you discontinue care with us, we will send you a final invoice that shows your last payment and zero balance.  Your 

invoices also act as receipts of payment.  It’s a good idea to add our email address to your address book so that your 

invoice email doesn’t end up in your spam box. kingchildsupervision@yahoo.com 

What forms of payment does KingCare accept? 

KingCare accepts checks and money orders as forms of payment.  Please write your child’s name in the memo line so we 

can make sure to credit the payment to your account.  Please do not submit cash.  You can drop your payment off at 

our office during program time, in our mailbox in the school office or you can mail it to:                                                 

1100 N. Main St.; Ann Arbor MI 48104 

 
 



Typical Daily Schedule 
 
AM dismissal and PM sign-in times may vary dependent on exact start and end time of school 
day. All other activity time frames may vary dependent on weather, activities scheduled, and 
student interests. 
 
AM Session: 
7:15 Open 
7:15-8:30- Choice time: Art Activity, Group Board Games, Manipulatives Carpet, Dramatic Play Carpet, Gross 
Motor Play 
8:30- Safeties Dismissed, School Breakfast Opens 
8:30-8:35 Clean up 
8:35-8:45 Big Group Game 
8:45 Daily Attendance Verified, Students released when School Bell Rings 
 
PM Session: 
3:40- Kindergarten Students signed in 
3:45-4:05- 1st-5th grade students signed in, students wash hands, snack is served 
4:05-4:10- Daily announcements 
4:10-5:30- Homework Club and Outdoor Play Time 
4:30-5:30- Choice Time: Art Activity, Group Board Games, Manipulatives Carpet, Dramatic Play Carpet, Gross 
Motor Play 
5:30-5:45 Clean up 
5:40-6:00 Group Big Game 
6:00-6:15 Free play 
6:15- Close 
 
Full Days- Each Full Day will have different special activities and events planned, but the times below will be 
the same for each of them: 
7:15- Open 
9:00- Breakfast served 
Noon- Lunch Time (Each child must bring a lunch) 
3:30- Snack Served 
6:15- Close 
 
Half Days- Half Day Activity Schedule will be posted closer to the event date; start time will vary dependent 
on school dismissal time. We will eat lunch as soon as students arrive. Each child must bring a lunch. 
Normal snack time will still apply. Close time will still be 6:15pm 
 

Important Contact Information: 

KingCare Executive Director: Heather Brescol 

KingCare Office Phone: 734-994-4485 

Heather Brescol’s Direct Number: 734-649-7826 

KingCare email: kingchildsupervision@yahoo.com 

School Main Office: 734-994-1940 

 

 

mailto:kingchildsupervision@yahoo.com


KingCare Policy Statement-2012-2013 School Year 

 
Billing and Membership Policies 

 
Admissions Policy- Child must be enrolled in King elementary school and thus meet the age requirements for 

attendance in this building. Children not enrolled at King School require approval from the King Care Board of Directors. 

For admission to be granted, registration paper work (registration form, Medical/ Emergency form and policy signature 

form) must be filed out completely and submitted, physical form and immunization record must be on file in King school 

office, child must have health insurance coverage, registration fee must be submitted, and any balance from previous 

years KingCare charges must be paid in full.    

Invoicing- Bills are distributed to parents via email at the beginning of the month and must be paid by the 15th of the 

month unless otherwise noted on the billing statements. It is the responsibility of parents to check their email for the bill 

during the first week of the month. It is a parent’s responsibility to tell the director if the bill was not received.  A $10.00 
late fee will be added to the next bill if it is not paid in full by the deadline specified on the invoice.  

 
Separate House-Hold Families- KingCare creates one invoice per family and will not separate charges for two parents. 

We will send a copy of the invoice to two separate email addresses and we are able to accept multiple payments per 
month from parents who wish to split the charges amongst themselves. However if one parent doesn’t pay their portion, 

the child’s membership may still be suspended. See Sign Out Policy regarding court orders prohibiting parent pick up.     

 
Membership Changes and Cancelations- Membership changes and cancellation requests must be submitted 

in writing by the 15th of each month for the following month. The Half and Full Day Membership may not be 
canceled.  If request is not made by the deadline, parents will be charged in full. For a request to be honored the family 

must also pay all outstanding charges in full. If outstanding charges are not paid, the membership cancelation or change 

request will not be granted and the account will continue to be charged based on the original contract. When requests 
are granted, no refund of fees already paid will be given. Should a family choose not to use care in June, no payments 

paid toward June will be refunded.  
 

Suspension of Membership- KingCare reserves the right to suspend a child’s membership due to non-payment by the 
set due date. Should the KingCare board choose to suspend membership; the child will be unable to attend until all 

outstanding charges have been paid. During this time, the monthly contracted charges will continue to be billed along 

with late payment fees. See Discipline policy for more information on Disciplinary suspensions.  
 

Early Drop-off and Late Pick-up Fees- Using the King School gym clock, parents will be charged $1.00 for every 
minute a child is dropped off before 7:15AM and a $1 late pick-up fee for every minute after 6:15PM. If parents bring a 

child early, they risk having no supervision for him/her. No exceptions are made for bad weather days. It is parents’ 

responsibility to watch the weather and make appropriate arrangement for children to be picked up on time. As a 
courtesy, the staff will try to begin calling parents at 6:20PM if they have not arrived.  In the event that neither parent 

can be reached by 6:30, the Emergency contact person will be called.  A staff person will stay with every child until 
he/she is picked up. If an hour has elapsed and no one on the emergency list can be contacted, KingCare is will call the 

Michigan Department of Human Services. 
 

Refunds, Prorating, and Partial-Month Memberships- There are no refunds for a child’s sick or personal vacation 

days, as well as snow or emergency days. Partial month enrollment is not offered at the membership rates and will be 
charged at the per day Drop In rate. 

 
Drop-Ins- Parents may drop off their children at or after 7:15 a.m.  Once a child has been signed in for AM KingCare, 

they are considered in attendance and parents are required to pay for their care on that day. For PM KingCare, if a child 

checks in and is served snack, parents will be charged for that day, even if (s)he has attended in error.  KingCare will not 
be responsible for calling parents if a child attends on a day that is outside of the normal schedule. As a safety 

precaution, KingCare will never send a child away if (s)he says (s)he is supposed to attend on that day. 
 

Account Audits- All families who have made membership changes throughout the year or who registered after 

September, will have their account audited in May. The audit will take the number of days contracted and times that by 



the appropriate per day rate to determine the amount owed for the year. If that amount has not been covered, the 

difference will be charged and owed in May and/or June.  
Guest Program- Parents may use the KingCare Guest Program up to four times without being charged the 

registration and insurance fees. The charge for these visits will be charged at the Drop-In rate for that session and 
MUST be paid the day of the visit. If the fee is not paid the day of the visit, the Guest Program will not be 

applied and the Registration and Insurance fees will be billed. Guests will not be provided with a monthly 

statement or yearend statement of charges. A hand written receipt may be provided with payment upon request. Once a 
child attends for the 5th time, the family will automatically be changed from a Guest to a registered Drop-In, registration 

and insurance fees will be charged and families will be invoiced monthly instead of paying the day of service.  

 
 

Scheduling and Attendance Policies 
 

Schedule Changes- KingCare requires notification of any change in a child’s schedule.  Parents must give notice both 

to KingCare and the child’s teacher when they wish to change a child’s schedule.  These changes must be 
submitted in writing.  

 
Routine Absences- Parents must notify KingCare when a child will not be in attendance so no KingCare or King 

School staff will have to search for them. If a child is routinely absent or at a special class on a specific day, parents must be 
sure to provide this information in writing so the child can be placed on a “no call” list.  

 

Sign-In/Out Procedures- Parents are required to walk children inside and sign them in using the book located on the 
sign-in table for AM KingCare. Parents are also required to come in and sign children out when picking up from 

PM KingCare.  The sign-in and sign-out sheets are legal documents. They must reflect the time and initials of 
the person who is bringing or taking the child; KingCare is not responsible for the child before they are 

signed in or after they are signed out.  A child cannot sign himself/herself in or out. If a student is going to 

leave KingCare to go to another event on school grounds, KingCare cannot be responsible for telling the student when it 
is time to go to the event. If the parent cannot come to get the student, arrangements should be made with another 

parent or with the coach/leader of the group/team/class to come to the gym and sign the child out of KingCare.  
 

Court Orders: King Care is required, by law, to release children to either of their parents even if one of the parents is 

not the custodial parent. Do deny a parent pick up, we must have a copy of a court order clarifying that said parent may 
not pick the child up. 
 
Authorized Adults- Afternoon students are required to be signed out by a parent or authorized adult.  Children will not 

be released to an unauthorized adult.  Parents may list other authorized adults on the Registration Form, in the Notes 
from Parents section of the sign-in book, or notify us via email or phone.  All adults will be asked to show photo ID when 

they pick up for the first time and each time thereafter until the King Care staff become familiar with each pick up person. 

Adults should bring in ID each time they pick up a child just in case it is requested. After a child is signed out they must 
remain supervised by the parent/adult who signed them out. They should not be left unattended in the building or on the 

playground. 
   

Call Ahead Policy- Parents cannot “call ahead” to request that KingCare have a child ready for pick-up, as it takes away 

from the supervision of groups of children to monitor one or two children who are getting ready to go.  
 

Inclement Weather/ Emergency Days- Families using AM care will get a call or text notifying them of school 
closings; others should seek information from the media.  Although uncommon, it is possible for KingCare to cancel PM 

care, only due to severe weather conditions, building problems, or other emergencies. In this event, KingCare will attempt 
to contact all parents. Parents must have an emergency contact person and back-up plan in place in the event that 

KingCare must close. If relocation is required for any reason, parents will be notified as soon as possible by KingCare staff 

or what is deemed to be the appropriate authority for the circumstance. 
 

 

Outdoor Play, Outerwear and Sunscreen Policies 
 

Outdoor Play- Outdoor play will be offered each day as long as weather and schedule permit. On occasion special 
events, school events, or play ground maintenance may prevent the outdoor play option. Outdoor play will take place on 



the school play ground and play ground equipment after a basic walk around safety inspection by King Care staff. On 

occasion, play may also be offered on rented inflatables. All play will be supervised. 
 

Outerwear- King Care warns children of mud and puddles, but cannot keep children from getting dirty.  If your child 
tends to be adventurous and goes in the mud, gets cold/wet easily or has bathroom accidents, please send extra clothes.  

Children are required to wear all outdoor clothing that they bring. If it is below 60 degrees, parents must send a coat with 

their children. If the KingCare staff feels that a child’s clothing is not appropriate for the weather, they reserve the right to 
keep the child inside. If the temperature is at or above 60 degrees F., children will not be required to wear a coat. 

Outdoor play will not be allowed if the temperature is below 20 degrees F.  Snow pants and boots are required for snow 
play. The KingCare staff will attempt to remind children, but it is each child’s responsibility to wear the appropriate 

outerwear for recess. 
 

Sunscreen - On hot days, KingCare staff will provide and apply sunscreen to all children. Parents should 

provide sunscreen if their child has a special sun screen requirement. King Care must be notified in writing if parents 

prefer their child not wear sunscreen.               

Food and Health Policies 
 

Food Policy- Snack will be provided each day, breakfast will be served on Full days, activities will occasionally be 
planned which include food, and unless written notice is given to the contrary; children will be allowed to eat this food. 

King Care also provides prizes in the form of small toys, school supplies and candy for Homework Club and contests.  
Parents should notify the staff if they prefer to have children receive only non-food items.  

 

Food Allergies- If a child has a food allergy, KingCare must be notified. KingCare makes every effort to provide nut free 
snack, but cannot 100% guarantee that food will be free of any ingredient. For this reason, any child with a severe food 

allergy should bring their own snack each day.  
  

Allergies and Medical Conditions- Parents must notify the director and staff of any severe allergies or life threatening 

medical conditions their child may have and have planned for special emergency measures. King Care does not have 
access to Epi-pens or other emergency allergy medications stored in the school office.  If a child has a severe 

allergy that may necessitate immediate emergency medication, medications must be provided as instructed below. 
 Parents are responsible for any medical/dental emergency treatment that a child might need.  By agreeing to the 

KingCare Food and Health Policies, parents give permission to KingCare to secure any emergency care deemed necessary 
or advisable including emergency medical transport. Parents will be responsible for any and all costs associated with 

medical care or emergency transportation.  . 
  
Medication- If a child needs medication while attending KingCare, prescriptions must be n the original container with 

the pharmacy label which must include physician’s name, child’s name, instructions, name and strength of medication.  
Non-prescriptions must be provided in the original package. A medication form must be completed.  Parents must make 

sure that the medication is sufficient in quantity, properly identified, current and available with special instructions, 

especially for half and full days. KingCare must follow label instructions unless a physician's written instructions say 
otherwise.  KingCare will try to help parents to distribute medicine; however, KingCare’s first obligation is to the entire 

group of children.  KingCare may be unable to dispense on schedule or at all.  Any medicine distributed is done without 
liability.  KingCare will abide by the Ann Arbor Public Schools guideline for dispensing medicine. KingCare will not store 

medicine over the summer. At the end of each school year, parents must pick up any medication that is left over. Any 
medication not picked up by 6:30pm on the last day of school will be disposed of by proper methods 

 

Health Information- A health form is not included in this packet, but a copy of the school health form must be on file 
at the school.  By signing and submitting these forms, parents give permission for the school to share this and any other 

information that may be helpful to KingCare for the care of their child. 
 

Change in Condition- Parents must notify KingCare in writing if a child begins a new medication, or discontinues use of 

any current medication, has any medical procedure or medical situation that will create any physical or emotional 
limitations or has had any other physical or emotional change that would affect ability, limitations, or behavior. 

 
Contagious Illness- Any child that does not attend school due to illness may not attend KingCare that day.  Parents 

must notify KingCare if their child has a contagious illness.  Any child with evidence of lice must be treated and verified to 

be lice-free prior to returning to the program.  Families will not be reimbursed for days missed due to contagious illness.  
 



Children Illness/injury during KingCare- Parents will be notified if their child seems ill or health changes are 

perceived, or if they have an accident or injury. A child too ill to remain with the group will be supervised in a separate 
area until parents arrive. If staff feels it may be necessary or if parents request, emergency services will be called and 

child may be transported to the hospital by ambulance.  
 

Cleaning and Sanitizing- To help prevent spread of infection, illness or germs in general, King Care sanitizes toy bins 

after each use, vacuums rugs daily, requires children to wash hands before eating, and requires staff to stay home 
anytime they are ill. The school custodial staff cleans and sanitizes daily as required by AAPS.     

          
 

Discipline, Property Damage and Liability Policies 
 
Discipline- Children and families must adhere to the discipline policy of the Ann Arbor Public Schools and children must 

treat people and property with respect. Every child must stay with the staff in the area designated and will not leave 
designated areas without permission. KingCare staff will discuss inappropriate behavior with students and repeated 

behaviors will be handled by the onsite Director. Discipline methods will have positive focus centered on Self-control, Self-
direction. Self-esteem and Cooperation and will always be age appropriate.  The following forms of Discipline by staff 

members is prohibited: Hitting, spanking, shaking, biting, pinching, corporal punishment, restricting child’s movement by 

binding or tying; inflicting mental or emotional punishment, such as humiliating, shaming or threatening; depriving a child 
of meals, snacks, rest, or toilet use; confining a child in an enclosed area, such as a closet, locked room, box, or similar 

cubicle. The Director will work with staff, parents, and children to set up an environment that best suits the child as well 
as to set up reasonable behavior expectations for the child. Every effort and intervention will be utilized by the King Care 

staff for problem-solving; however, if a child has consistently disruptive or threatening behavior, or if (s)he behaves in a 

dangerous manner, or injures another child, (s)he may be suspended from the program for at least one day.  In extreme 
cases, the child will be removed from the program completely.  No refund will be given for such suspensions or 

terminations.  Also, any parent that acts in an extremely offensive or abusive way toward children, staff, or board 
members will be subject to a suspension or termination from the KingCare program as determined by the KingCare 

Executive Director and Board of Directors. 

 
Personal Items- KingCare is not responsible for the loss or damage to toys or personal items that are brought to the 

program.  Children can only bring toys on half or full days and are responsible for their care. No electronic toy (i.e. one 
that requires batteries or the use of an electrical outlet) may be brought to KingCare at any time.   

 
Photos and Recordings- Children may be photographed and/or video-taped for display and promotion of the program 

and activities at KingCare.  If parents do not want their children to be photographed or videotaped, they must inform 

KingCare in writing. 
  

Mandatory Abuse/Neglect Reporting- The KingCare staff is required, by law, to notify Child Protective Services when 
they observe evidence of or suspect abuse or neglect. If no one arrives to pick a child up at the end of program and no 

one on the child’s emergency card can be contacted within one hour of closing time, child protective services will be 

contacted and the child will be turned over to their care. 
  

Liability- The school system, parent board, director, or staff will not be held liable for any problem or injury that may 
arise during the program.  

 
Damages- Parents take full responsibility for any damage or injury to person or property caused by their child. Parents 
agree to pay the replacement cost as assessed by the KingCare Executive Director and/or the King School Principal. 

Communication with School Personnel- Parents agree to allow KingCare staff and King School personnel to 
communicate about students relating to discipline, special needs, special circumstances, educational needs, social 

concerns, or any other issue that either party may deem is in the best interest of the student. 

 
 

 
 
 
 



Communication/Parent Concerns/ Open Door Visiting 
 

Communication with School Personnel- Parents agree to allow KingCare staff and King School personnel to 

communicate about students relating to discipline, special needs, special circumstances, educational needs, social 

concerns, or any other issue that either party may deem is in the best interest of the student. 
 

Homework- KingCare offers Homework club most days. A Staff person will be available to assist, to the best of their 
ability, with homework questions. KingCare does not offer one on one tutoring and cannot work one on one with students 

on entire homework assignments. We are happy to make a list of children whose parents prefer that Homework be done 

before outside play so we can remind the children. But it is the child’s responsibility to attend and complete the 
homework. We do not check children’s homework for accuracy (unless the child asks us to), check their back packs, etc… 

If we have a special event planned, it is possible that homework time will not be available. 
 

Open Door- Parents are always welcome to come to KingCare to observe their child’s care, take part in activities, and 
spend time with the staff. We also welcome all parent input. Parents are welcome to speak with our staff, Director, or 

Parent Board about anything, be it concerns, questions, recommendations, or new ideas. Our relationship with parents is 

valued greatly by all of our staff. 
 

Classroom Entry- Children may not enter their school classrooms unless their classroom teacher is in the room. For this 
reason, we will not allow children to go down to their classrooms before school or return to them after school unless the 

teacher requests this. The school custodial staff is not authorized to allow parents or students into classroom. 

 
Parking- Parents must follow King School parking guidelines when picking up or dropping off children.  The circle drive is 

a “no parking zone” and, therefore, cannot be used for pickup or drop-off for King Care. Parents should parking in the 
parking lot or on Waldenwood Dr. Vehicles should not be left running and unattended as this poses a safety risk.  

 
Board of Directors- The KingCare Parent Board of Directors is responsible for setting the rates and the over-all decision 

making process as it relates to policy.  The Executive Director reports to and consults with the Parent Board of Directors.  

If a parent has any concerns or special situations, they must bring them to the attention of the Executive Director so that 
these issues can be addressed.  If they deem it necessary, parents can talk to the KingCare Board of Directors directly.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 



KingCare 2012-2013                                                                                                          

Important Dates 

September 4, 2012   First Day of School! 

September 15, 2012  Payment Due/October Membership Change Requests Due 

October 15, 2012   Payment Due/November Membership Change Requests Due 

November 6, 2012   No School for Students- KingCare Full Day Care Available 

November 15, 2012  Payment Due/December Membership Change Requests Due 

November 21-23, 2012  Thanksgiving Break- No School or KingCare 

December 15, 2012   Payment Due/January Membership Change Requests Due 

December 22- January 6, 2013 Winter Vacation- No School or KingCare 

January 7, 2013   School and KingCare Resumes 

January 15, 2013   Payment Due/February Membership Change Requests Due 

January 21, 2013   Martin Luther King Jr. Day- No School or KingCare 

January 29, 2013   No School for Students- KingCare Full Day Care Available 

February 15, 2013   Payment Due/March Membership Change Requests Due 

February 16- 24, 2013  Mid-Winter Vacation- No School or KingCare 

February 25, 2013   School and KingCare Resumes 

March 15, 2013   Payment Due/April Membership Change Requests Due  

 

March 11, 2013   No School for Students- KingCare Full Day Care Available 

March 29 – April 7, 2013  Spring Vacation- No School or KingCare 

April 8, 2013    School and KingCare Resumes 

April 15, 2013   Payment Due/May Membership Change Requests Due 

May 15, 2013   Payment Due 

May 27, 2013   Memorial Day- No School or KingCare 

June 14, 2013   Last Day of School (Half Day)- KingCare Half Day Care Available 

June 14, 2013   All KingCare Balances must be paid in Full 

 



KingCare Registration Form- 2012-2013 School Year 
 

Child’s Name_____________________________  Age______ Grade______ Teacher______________ M__F__ Birthdate_______ 

Parent/Guardian Name_______________________________________  Home Ph._____________  Relationship________ 

Address____________________________________________________  Cell Ph._________________________________ 

Place of Employment_________________________________________ Work Ph.________________________________ 
 

Parent/Guardian Name_______________________________________ Home Ph._____________  Relationship________ 
Address____________________________________________________   Cell Ph.__________________________________ 

Place of Employment__________________________________________  Work Ph._________________________________ 
 

Additional phone numbers____________________________________________________________________________________ 
Preferred email address______________________________________________________________________________________ 

Please note that this email address will be used for billing Invoices and KingCare correspondences.   

 
Start Date: ________________ 

 
AM Membership Choices 

______ AM Unlimited Membership (5 sessions per week- 7:15am-school starts) * $143.00 per month for 9 months (Based on $7.35 
per session rate) 

______ AM Standard Membership (3 sessions per week- 7:15am-school starts) * $107.00 a month for 9 months (Based on $8.75 

per session rate.) 
  Which Three Days will your child attend? _____________________________________ 

  (You can change this as your needs change, but when your child starts, which three days will they come?) 
 

PM Membership Choices 
______ PM Unlimited Membership (5 sessions per week- Dismissal- 6:15pm) *$202 per Month for 9 months (Based on a 

$10.40 per session rate) 
______ PM Standard Membership (3 sessions per week- Dismissal- 6:15pm) *$152 per Month for 9 Months (Based on a 

$12.45 per session rate) 

  Which Three Days will your child attend? _____________________________________ 
(You can change this as your needs change, but when your child starts, which three days will they come?) 

 
Half and Full Day Membership 

______Allows child to attend all Three Full Days and the Half Day at a reduced rate (This membership may not be changed or                                
canceled) $16.50 per Month 

 
Non-Member Choices 

______Drop-In Only  $10 per AM, $19 per PM, $55 per Full Day, $35 Half Day (Will be billed monthly only for days 

actually attended) 
_____ Guest Membership (1-4 visits for the year, will be paid on the day of service) $10 per AM, $19 per PM, $55 per Full Day, 

$35 Half Day 
 

* AM and PM Memberships are based on the Per Day rates listed in the Parent Handbook and shall be paid in nine equal payments. 
Families enrolling after September may require a revision of the fee schedule to ensure that the per-day charge is met for the number 

of days actually enrolled. See Policy statement for Additional Fees and Membership Change/ Cancelation Policies. 
 

I certify that I have health/accident insurance for my child as documented on the attached completed Emergency Form and have  
provided the name and phone number(s) of another adult to be contacted if I cannot be reached. I certify that my child is in good 
health at this time and I assume all responsibility for the child's health while at KingCare. I also certify that my child’s immunizations 
are up to date or that I have supplied an immunization waiver to the school. 
 
I have received and reviewed the policy statements and verify by my signature that I have read and understand them.  I give my 
permission to allow my child to participate in the KingCare Program and I agree to pay for all services based on the terms spelled out 
in the parent handbook.  
 
 

Parent/Guardian Signature______________________________________Date_____________________ 
 

Parent/Guardian Signature______________________________________Date_____________________ 



KingCare Emergency Form 

2012-2013 School Year 
 
In case of an emergency please contact this parent/guardian first. : _______________Phone___________ 

 
Person to be notified in an emergency situation if neither parent/guardian can be reached: 

 
Name_______________________ Work Ph._____________ Home Ph._____________ Relationship________________ 

 
 Persons Other than parents or guardians that are authorized to pick-up my child on a regular basis: 

 

    Name _______________________________________________________ Phone______________ 
 

    Name _______________________________________________________ Phone______________ 
 

****This person may not pick-up my child, under any circumstances (If this person is one of the child’s biological   
parents, please see the director for the list of additional paperwork required). 

 
Name________________________________________________________ Phone______________ 

 

 
Name of Child's Physician____________________________________________________ 

Address_______________________________________ Phone_________________________ 
Name of Child's Dentist______________________________________________________ 

Address_______________________________________ Phone_________________________ 

Hospital Preferred for an Emergency__________________________________________ 
Other Special Instructions___________________________________________________ 

 
Health Insurance_________________ Identification Information_________________  

Subscriber Name__________________ Subscriber ID Number_______________________ 
Employer__________________Enrollment Code_________ Effective Date____________ 

Group Number_____________ Service Code_____________Type______________________ 

_____________________________________________________________________________ 
Health Factors: Please put an "X" on the appropriate line and specify where indicated.   

 
____I have submitted a doctor signed health form to the school office for my child. I give my permission to                                  

KingCare to obtain a copy of my child’s health form from the school office. 

 
____If there is any information regarding my child such as likes, dislikes, physical limitations, fears, etc. 

that will help you in providing the best possible experience for him/her, I have provided it below. 
 

____My Child Has No Known Medical Conditions or Restrictions 
 

OR 
 
Special Health Problems or Other Concerns_______________________________________________________________ 

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 

 
Medications:  If you wish to have your child take medication at KingCare, please see the Medication Policy and 

request a Medication Permission & Instruction form from KingCare. (Any medication, including EpiPens and over the 

counter medication, that needs to be kept at KingCare requires a form for each medication.) 

 

 

 



Policy Signature Form 
 
Please Initial Next to Each Statement, Sign on the Appropriate 
Line and Return with Your Registration Form. 

 
_________I have read, understand and agree to abide by the KingCare policies regarding Billing 

and Membership as stated in the 2010-2011 KingCare Policy Statement. 

_________I have read, understand and agree to abide by the KingCare policies regarding Scheduling 
and Attendance as stated in the 2010-2011 KingCare Policy Statement. 

 
_________I have read, understand and agree to abide by the KingCare policies regarding Clothing 

Outerwear and Sunscreen Policies as stated in the 2010-2011 KingCare Policy 

Statement. 

_________I give KingCare Permission to supply and apply Sunscreen for my child. 

_________I have read, understand and agree to abide by the KingCare policies regarding Food and 

Health as stated in the 2010-2011 KingCare Policy Statement. 

_________I have read, understand and agree to abide by the KingCare policies regarding 

Discipline, Property Damage and Liability as stated in the 2010-2011 KingCare 

Policy Statement. 

_________I have read, understand and agree to abide by the KingCare policy regarding 
Communication, Homework, and Parent Concerns as stated in the 2010-2011 
KingCare Policy Statement. 

 
 

 
I, the undersigned, verify that I wish to contract service with KingCare.  I have 
completed the registration packet to the best of my ability, addressed any 
concerns not included therein and agree to abide by the policies thereof. 

 
 

 

 
Parent/Guardian Signature______________________________________Date_____________________ 

 
 

 

      Parent/Guardian Signature______________________________________Date_____________________ 

 

KingCare is a Before and After School Childcare Enrichment Program serving families of King Elementary School, operated by King 

Child Supervision, Inc. KingCare has a Parent Board of Directors and is a tax-exempt, not-for-profit corporation. Address: 3800 

Waldenwood Dr. Ann Arbor MI 48105; 1100 N. Main St. Ann Arbor MI 48104;  Phone number: 734-994-4485. E-mail : 

KingChildSupervision@yahoo.com. 

 

mailto:KingChildSupervision@yahoo.com


Parent Notification of State Licensing Compliance 

PARENT NOTIFICATION OF THE LICENSING NOTEBOOK 
Child Care Organizations Act, 1973 Public Act 116 
Michigan Department of Human Services 
 
All child care centers must maintain a licensing notebook which includes all licensing inspection 
reports, special investigation reports and all related corrective action plans (CAP). The notebook 
must include all reports issued and CAPs developed on and after May 27, 2010 until the license 
is closed. 
 
• KingCare maintains a licensing notebook of all licensing inspection reports, special 
investigation reports and all related corrective action plans. 
• The notebook will be available to parents for review during regular business hours. 
• Licensing inspection and special investigation reports from at least the past two years are 
available on the Bureau of Children and Adult Licensing website at 
www.michigan.gov/michildcare. 
 
All KingCare staff have had Michigan IChat background checks which are handled by the State Police, DHS 
Central Registry Clearances, training and certification of First Aid and CPR and completed at least 12 hours of 
annual professional development as well as tested negative for TB. Proof of Hep B vaccinations are also 
submitted by all KingCare Staff. KingCare Executive Director and Assistant Director meet all for mentioned 
requirements and are also fingerprinted by the State of Michigan. 
 
Parents may find a copy of the Michigan Rules for Child Care Centers along with a list of all product recalls 
provided by DHS, in the Attendance Binder. A copy of our current License is posted outside the KingCare 
Office.  
 
 
 
 
 
I have read the above statements issued by KingCare. 
 
 

Child(ren)’s Name(s)______________________________________________________ 
 
Parent Name____________________________________________________________ 
 
Parent Signature _____________________________________  Date_______________ 

 

http://www.michigan.gov/michildcare

